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	Introduction

	1. Welcome to the students, including introducing yourself, your title and field of expertise.
	Example: Welcome to [COURSE NAME]!  My name is [NAME], and I will be your instructor for this course.  
· Talk about your experience related to this course and Taipei Tech.



	2. The importance or reason for this course
	· Communicate goals you have for the students.  What do you hope they take away from this course?


	3. How or why this course is relevant to the students
	

	Weekly Layout of course

	4. How the course is designed / organized and will be delivered to students
	Example: This course is divided into _____ chapters/units that we will cover in ____ weeks.


	5. How/why the course design will help the students achieve the course goals and learning objectives
	

	6. Expectations for student participation
	

	7. Special instructions for assessments or assignments
	

	8. Conclusion
	Example: I hope that you have a better understanding of what to expect in this class and how to get started.  Please do not hesitate to contact me if you have any questions.  I am looking forward to working with you this semester.
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